Subject: Attending Women's Leadership Academy


Dear (insert supervisor’s name)

I’d like to attend the Women’s Leadership Academy at Loyola University New Orleans. This academy consists of ten (10) monthly, on-campus class sessions from April 16, 2019 - January 21, 2020, on Loyola’s campus. 

[bookmark: _GoBack]The Women’s Leadership Academy will provide me with individual mentorship meetings and deep dives into my professional development plan created throughout the program. The guest speakers include Republican political strategist and television commentator Mary Matalin, former U.S. Senator Mary Landrieu, and more.

In addition to my professional development, there are other ways our company would benefit:

• Discover project management techniques, strategic planning, public speaking, and critical thinking tools that will strengthen and increase productivity.

• Obtain conflict resolution and negotiation skills.

• Network with local industry leaders. 

I’m confident that my attendance at the Women's Leadership Academy will directly influence the quality of my work, and provide me with the knowledge I need to be successful.

You can learn more about the Women's Leadership Academy at www.loyno.edu/WLA

Thank you for your consideration,
