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Wait List Application

Child’s Last Name:


First Name:


Middle Name:




Child’s Age:
Child’s Date of Birth (or due date)

________________________________________________________________________
Mother’s Name:
Father’s Name:

________________________________________________________________________
Mother’s Address:
Father’s Address:

________________________________________________________________________
Mother’s City/State/Zip:
Father’s City/State/Zip:

________________________________________________________________________
Mother’s Contact Information:
Father’s Contact Information:

Home:
Home:



Work:
Work:

Cell:
Cell:

E-mail:
E-mail:

________________________________________________________________________
Loyola University New Orleans
Loyola University New Orleans

Affiliation:
Affiliation:

⁪ faculty   ⁪ staff   ⁪ student
⁪ faculty  ⁪ staff   ⁪ student


⁪ sibling  ⁪ alumni  ⁪ community
⁪ sibling  ⁪ alumni  ⁪ community

________________________________________________________________________

(please mark with a * the best way to contact you) 

How did you hear about the Whelan Children's Center? ___________________________
________________________________________________________________________

Wait List Policies:

1. Receipt of this application does not guarantee enrollment.
2. The Whelan Children's Center has a three tier wait list.  Since the Center operates primarily for the use of Loyola University New Orleans faculty, staff, and students, first priority will be given to their children along with siblings of children currently enrolled in the Center.  The next tier of priority consists of children of alumni of Loyola University New Orleans.  If you are not in one of the above categories, we are happy to add you to our wait list; however, it is unlikely that your child will be admitted as an infant.  Openings for community members typically become available for the toddler through preschool classes.
3. Wait list applications must be submitted with a $25.00 non-refundable payment.  

4. Once a spot becomes available, the family will be notified using all contact information listed on the application.  If the family fails to respond within 72 hours the name will be removed from the wait list and a new application must be received as well as the $25 wait list application fee if the family wishes to be placed back on the wait list.
5. If a family is offered a spot and declines current enrollment, the child will be removed from the wait list and a new application must be received as well as the $25 wait list application fee if the family wishes to be placed back on the wait list.
6. It is the family’s responsibility to notify the Center of any contact changes (phone numbers, e-mail, etc.) or changes in Loyola University New Orleans affiliation.
7. The wait list will be updated every September and March.  If you receive a message/e-mail please respond as to whether you wish to remain on the wait list or be removed.  If a message/e-mail is left and no response is made the family will be contacted again and given a week to respond.  If no response is received within a week, the child’s name will be removed from the list
I have read and understand the Whelan Children's Center’s Wait List Policies.

_______________________________________
_____________________

Signature of Applicant

Date

Completed applications and payment may be mailed to: Whelan Children's Center, Loyola University New Orleans, 6363 St. Charles Ave., Box 87, New Orleans, LA 70118, or submitted to our office personnel at the Center at 2020 Calhoun St., Mercy 101, on Loyola’s campus.  Once your application and fee are received you will receive a notice of receipt by e-mail.  
________________________________________________________________________

Office use only:

Date application received: ______________     Date payment received: ______________







