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Purpose: The Student Space Allocation Committee is a body of student leaders charged with fairly assigning dedicated work space to organizations that apply when space is available. The committee possesses the power to determine and/or modify the application process, criteria, duration, and assignment of dedicated work space within communal work areas, and the assignment of private or shared offices.

Membership: The total membership may not exceed 7 members, and all 7 members must vote in order to decide any procedural or substantive matters before them, except when a committee member belongs to an applying organization, as described in the “Allocation” section. All votes will be decided by a simple majority. UPB, SGA, and LUCAP have permanent spots on the committee. For 08-09 and 09-10 the other 4 members on the committee will be MSA, BSU, PHC, and LASO. In 2010, the current Space Allocation Committee members will decide how the 4 non-permanent spots will be filled for the following year(s).
Eligibility: Only organizations chartered through SGA or directly sanctioned by the university (SGA, UPB, LUCAP, etc.) will be eligible for space, with the exception of club sports or athletic organizations which must arrange equipment storage through Loyola’s Athletics and Wellness Department. 

Allocation: Applications will be reviewed based on need, probability of usage, and contributions to the University. Although an organization may meet all the criteria for selection, space may not be allocated because of limitations. Organizations chartered for at least one year will be given first consideration. Retention of former space is not automatic. Current space holders must re-apply in accordance with the allocation procedures. Organizations are expected to use their assigned space frequently and thoroughly in order to maintain space (private office space will be allocated every 2 years, and dedicated work space will be allocated every 1 year). The SGA court of review retains the power to deny any organization from re-applying for a space allocation. The Committee is responsible for providing fair and equitable treatment to all organizations applying for space. Members of the Committee will be expected to identify all affiliations with organizations that apply for space. Decisions made by the Space Allocations committee will be transmitted to the Director of Co-curricular Programs and Vice President of Student Affairs. 
Appendix A: Criteria for Granting Office Space
Space will be granted based on the following criteria:

1. The extent to which the allocation would promote or maintain a diversity of interests for the student body, including representation and encouragement of broadly based organizations
2. The level of interest and trends in the level of interest shown in the organization by the total number of active members, and the total number of executive board members

3. The level of activity shown by the number of completed activities and the number of scheduled activities

4. The likely event of effective and efficient use of space, as indicated by current usage, previous usage, planned usage, and systematic or standard operating procedures
5. The extent of representation of or service to the students of the University, and the extent to which such benefit is direct or indirect
6. The potential additional benefits to the organization from the allocation of space, and its potential ability to function without space
7. Any other relevant, factual information which may affect the suitability of the organization’s space allocation
Appendix B: Criteria for Reallocation

1. The Student Space Allocation Committee shall tally and compile monitoring reports to help with the allocation and reallocation of office space. 

2. Utilization rates, criteria in Appendix A, and the needs of the student body are factors in reallocation decisions.

Appendix C: Criteria for Office Space Termination
An organization may lose their office space for the following reasons:
1. The organization fails to meet the minimum criteria set forth in Appendix A.

2. The space allocated to a given organization shall be subject to termination or modification if, at any time, the organization:

a. Fails to maintain the minimum number of office hours as stated in their application for space
b. Fails to maintain its allocated space in a neat and clean condition

c. Causes damages above and beyond reasonable wear and tear of property furnished to it by the University
d. Ceases to conduct activities, programs, or regularly scheduled meetings
e. Breaches any of the terms and conditions agreed upon for the allocation and use of its space

f. Violates the Student Conduct Codes as outlined in the Student Handbook
g. Violates other student organizations who have been assigned space by means of verbal or other types of harassment

h. Fails to remove items not authorized by the Space Allocation Committee from its space

i. Fails to complete and return office agreement forms to the Space Allocations Committee
