Sample Letter for Employers of Students on OPT

(Must be on company letterhead)

To Whom It May Concern:
I am writing this letter to certify that (student name)     is employed/will be employed with my company, (company name).  (Student name) will hold a position of (job title) and his/her primary job responsibilities will include (brief job description).  I understand that (student name) is currently on Optional Practical Training, and thus will be a temporary employee with (company name) from (dates of employment authorization).  He/She will leave the U.S. on (date) for a ___#____visit to his home country/business trip abroad.  He/She will return to the U.S. on (date) and begin/resume employment with this company.  If you have any questions or concerns, please do not hesitate to contact me at (employer contact information).

Sincerely,


(Signature and Title of Student’s Supervisor)

